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This course is designed to provide you with the knowledge required to control your internal security in
the use of the ASX Austraclear system.

You will learn how to create users and allocate users and proxies, authorise, maintain users and create
sub accounts. In addition this course will also cover registering Standard Settlement Instructions (SSIs),
agreements and participant maintenance.

Once you have reviewed this material you can then take the examination which is comprised of a number
of multiple choice questions.

Administration Overview

In order for participants to maintain control over internal security, the ASX Austraclear system provides
Administrators with the authority to carry out unique procedures.

The main role of an Administrator is to create and maintain individual users within the organisation by
allocating user roles and actions.

Administrators can set temporary passwords for users who are logging on to the system for the first time
or who are locked out of the system, and register SSIs and agreements for the organisation.

To ensure continuity in cases of an absent Administrator, ASX Austraclear recommends that participants
allocate two individuals to act as Administrators.

Administrator roles include:

e Setting Up Users
e (Creating and Viewing Sub Accounts

e Setting up Standard Settlement Instructions.

Setting Up Users
Administrators are responsible for setting up user details enabling access to the system.
This includes:

e creating a user,

e unlocking/resetting passwords,

e modifying user details; and

e inactivating/deleting a user.
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Creating a User
To create a user:
1. Select Sub Participants>Sub Participants Users Sub Accounts>Create User.

This opens the Create User screen.

[ Create User [ =] 3
BL acting for P9l ACHOZD v
-] General [=] Assigned Roles 1=
User: f ] ADMINISTRATOR. f’
. + |01 cAsH MARKET MARGINING
Sub participant: facoz [ CaWY ATO FILE CREATION
Description: [] CaWY BABS FILE CREATION
[] CEWY BIC MATNTENANCE =l

[=] Password Settings [=] Prowy Infarmation

[ PROMY_ACHO_ACHDZ0
Password: r
Confirm password: r
Set as temporary: -

[=] Contact Infarmation

First name: |

Last name: I

E-mail: r
[=] State —

tabe: £ cti >

Mote:

oK Cancel

2. Enter user details.

For more information on fields, see Appendix 1 — Create User Field Descriptions in the Austraclear
User Guide.

The following fields are mandatory:

° User

. Sub Participant

° Password
° Confirm Password
. Email.

A temporary password can be created by selecting Set as temporary. Upon initial logon, the user is
forced to create a new password.

Each role in the system consists of user actions. Only roles can be assigned to users, not individual
user actions. Administrators can assign one or more of the available roles to each of the users. To
view all available roles in the system, select Sub Participants>Roles>View. Enter the required search
criteria and click Search.

Each participant is allocated a group of roles according to the participant type.

2020 ASX Limited ABN 98 008 624 691 Module — Administration Page 3 of 24


https://asxonline.com/content/dam/asxonline/public/documents/participant-application-kit-futures-market/austraclear-settlement/austraclear-user-guide.pdf#page=163&zoom=100,-2,89

ASX

At a minimum, a participant should be allocated the compulsory roles. This includes CL Compulsory
Role and CP Compulsory Role.

In Proxy Information in the Create User screen, a list of available proxies for the user is displayed.
Administrators can assign one or more of the available proxies to a user. To see the roles assigned
to one or more of the available proxies, see Viewing Available Roles for a Proxy below.

The Notes frame populates the note text on the create user note in the View Notes. View notes is
an audit trail of administrative actions.

93 Notes - ACHD20IM M= B3

Sub participant: User: Operation: Code: Fram:

I ) | b | ) [Fz014-11-03 000 x| op | Seerch |
Sub Participanti User | Operation | Authori# Time stamp ‘ Mote Id | Mote Text‘ ‘Workstation Id| Code | ﬂ

» ZSDE EXIGOSCHE ... Derive Active Series A.. 11/12{2014... 1549975 172.20,197.64

| |esoe EXIGOSCHE ... Change Business Date 11f12/2014... 1549974 172.20,197.64

| |esoe EXIGOSCHE ... Delete Withdrawal Re... 10f12/2014... 1549973 172.20,197.64 ANZB12121...

| |esoe EXIGOSCHE ... Delste Withdrawal Re... 10{12{2014... 1549972 172.20,197.64 AMNZB12121...

| |maBLz0 MAEBL3010 Delete Deposit Request 10{12{2014... 1549971 203.6.252.248 TBO119

| |maBLz0 MAEBL3010 Create Deposit Request 10{12{2014... 1549970 203.6.252.248 TBO119

| |maBLz0 MAEL3010 Create Deposit Request 10/12{2014... 1549969 203.6.252.248 TBO130

| |maBLz0 MAEL3010 Create Deposit Request 10/12{2014... 1349965 203.6.252.248 TBO132

| |maBLz0 MAEL3010 Create Deposit Request 10f12/2014 1549957 203.6.252.248 TBO130

| |maBLz0 MAEL3010 Create Deposit Request 10f12/2014 1549966 203.6.252.245 TBO132

:NABLSU MABL3010 Create Deposit Request 10/12/2014... 1549965 203.6.252.245 TBO130

| |MNABL3O MABL3010 Create Deposit Request 10/12/2014... 1549964 203.6.252.245 TBO132

| |MNABL3D MABL3010 Create Deposit Request 10/12/2014... 1549963 203.6,252.248 TBO130

| |MNABL3D MABL3010 Create Deposit Request 10/12/2014... 1549962 203.6.252,248 COMMZ6111..

| |MNABL3OD MABL3010 Create Deposit Request 10/12/2014... 1549961 203.6,252,245 MSWTIS0S1 ...
MABLS0 MABL3010 Create Deposit Request 10/12/2014... 1549960 203.6,252,2458 COMMZ6111.. j

662 Items Found ’_ 4

3. Click OK.

Once all the user details have been entered in the Create User screen, click OK.

4. Contact ASX Customer Service to apply for a unique digital certificate and RSA SecurlD token for
internet participants.

ASX Austraclear Client Services can be contacted on Austraclear@asx.com.au or 1300 362 257
(within Australia) or +61 2 8298 8474 (outside Australia) who will provide a certificate for the new
user.

Once the certificate is received, the certificate can be enrolled. Enrolment instructions are emailed
to the user with the Client Side Digital Certificate (CSDC) enrolment details.

Viewing Available Roles for a Proxy

A proxy is an arrangement where a sub participant gives permission to another sub participant to
perform certain functionality in the system on its behalf. The sub participant receiving the rights is called
the proxy agent and the sub participant granting the rights is called the proxy issuer.

A proxy is granted at the user level, and not the sub participant level. In other words, the roles assigned
to a user at one sub participant can be assigned to a user at another sub participant. Each proxy contains
a set of roles that have been assigned to a user at the proxy issuer sub participant. These roles are then
assigned under the proxy to a user at the proxy agent. The proxy agent cannot split the set of roles, just
distribute the whole package to one or more of its users. A user granted a proxy can act in the proxy by
changing “hat”. However, all View and Explore user actions are aggregating, so the rights in all proxies
are added together in these cases.
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The proxy agent has to accept the proxy before it is available for distribution among its users. This is also
the case if an existing proxy is modified and the proxy scope is increased, that is, more roles are included.
A decrease of the proxy scope requires no confirmation from the agent and the modification is taken
into effect immediately.

Proxies allow participants to perform transactions on behalf of their sub participants and other
participants of the system.

Users can log on as the “parent” participant and “Act for” those sub participants and other participants
which they are authorised to access.

When a proxy is assigned to a user, all of the roles attached to that proxy will also be assigned to that
user.

Participants may have more than one active proxy with the same sub participant; however, each proxy
relationship may contain different roles.

To view available roles for a proxy:
1. Select Sub Participants>Proxies>View. This opens the Proxies screen.
2. Specify the search criteria and click Search.

All the available proxies are displayed for the participant code.

Proxy: || Issuer: I Y User: I Agent: I Y State: I
Praxy | Proxy User | Description | Prosy Issuer | Proxy égent | State | -]
PROXY_ACELZ0_4 PU_ACELZ0_4 ACELZD SGALZ0 Deleted el
PROXY_ACELZ0_PA PU_ACELZD... ACELZD CBAAZD Deleted
PROX I0_ACHO20 PU_ACHO_A... |DI 43 ACHO AL
PROXY_ACHOZ0_ACH: PU_ACHOZO... DM Proxy ACHOZO ACHO Active
PROXY_ACLRZS_1 PU_ACLRZS_1 ACLRZS ACSLZL Active
PROXY_ACLRZS_14 PU_ACLRES... ACLRZS SFECZ0 Active
PROXY_ACLRZS_Z PU_ACLRZS 2 ACLRZS ACLRZ0 Active
PROXY_ACLRZS_2A PU_ACLRES... ACLRZS SFECZ0 Active
PROXY_ACLRZS 3 PU_ACLRZS 3 ACLRZS SFELZD Active
PROXY_ACLRZS 5 PU_ACLRZS S ACLRZS ACLRZ0 Active
PROWY ACIRAN 3 PILACIREN 3 ACIRAN ACIRZN Artive ﬂ

5001 ItemsFound |
3. Select the required proxy.

b

4. Right-click and select View Proxy Roles.

This displays the Proxy Roles screen with all of the available roles for the selected proxy.

S o
b
Plcenera Role | Description | il
3 ADMINISTR ... Default Role. ..
Proxy: PROMNY_ACHO_ACHOZ0
CEWwY ATOL.  Allows the ..
Description: DM Proxy CEWY BAES.. Bill Delivery..
CEWY BIC...  Allows the ...
Promy Issuer: ACHO CEWY COM.. Get Matchin...
IFEES EEEE) (A G CEWY EXPL... Allows the v...
iy ERPL... Super User...
Cawy HTH... Allows the ...
CiaWY HTH... Super User... ;I
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Unlocking or Resetting User Passwords

The system allows a user three attempts to log-on. After the third attempt, the user is locked out of
the system and needs to be unlocked by the Administrator and assigns a temporary password.

User Passwords expire every 90 days and it is the responsibility of each user to change their password.

If a user fails to change their password on or before the expiry date, they will be unable to gain access
to the system until the Administrator assigns a new password.

New passwords can be set as temporary. When a user logs on with a temporary password they are
forced by the system to change their password before they can proceed.

Note:
® A Password Administrator cannot reset their own password.
To unlock/reset a password for a user:
1. Select Sub Participants>Sub Participants Users Sub Accounts>Explore. This opens the Sub

Participant Explorer screen.

2. Select User from the View pull-down menu.
Specify search criteria and click Search.

4. Select the required user from the table, right-click and select Unlock User or Reset Password.

[#5ub participant Explorer - ACHO20IM

I Search | Tree ‘ User | Firzt Mame | Last Mame
ACHD 2006 Renee Service
Wi ACHOZ010  Charmaine  Auld
IUser j 4 .
AcHOZ ;rll:l?ertles
elete
ser: ACHOZ
I ACHOZ  Reset Password...
ACHODZ|  Modify User Administratar
Firsk narme: ACHOZ
I FdR(EE Show in Tree
ACHOZ
Last name: ACHOE Salect Al
| AcHoz  CoRY
Sork By...
Sub participant: ACHOZ .
Column Settings. ..
BCHOZ0 -0
I Export kafile...
ACHOZ
Prink. ..
Role: ACHDZ
| =] ACHO2084  Pranit Rai
ACHDZ056 Simnon McCarthy
Proxy information: ACHOZ0ES  Sally Wilson
|
I ACHDZ090 spare spare
ACHDZ093 Chris Ting
Current state .
ACHOZO24  Tina Sepulveda
v active [ Inactive [ Deleted ACHOZO95  Mary Mg
ACHDZ096 TifFany Hu
| Search I ACHOZ20%8  Michael Andrews
ACHOZ0AH Ay Ha
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Selecting Unlock User displays a dialogue box where the user can be unlocked. A note can be added in
the Note field if required. Once details have been entered, click Yes.

I unlock user acHOz0197

Selecting Reset Password from the right-click menu enables a new password to be allocated.

This opens the Reset Password dialogue box where the new password can be added and confirmed. If it
is a temporary password, select Set as temporary password. Once details have been entered, click OK.

[#] Reset Password
Mew password: I'[
Confirm new password: I'

[~ Set as kempaorary passward

Ik FE I Cancel

Modifying User Details

Modifying user details can be performed by the participant’s system administrator. However, if a
participants email address changes, it is important to notify ASX as reminders are sent to participants for
renewing digital certificates.

To modify user details:
1. Select Sub Participants>Sub Participants Users Sub Accounts>Explore. This displays the Sub
Participant Explorer screen.

Select User from the View pull-down menu.
Specify the required search criteria, and click Search.

Select the required user, right-click and select Properties. The User screen is displayed.

A

Modify user details as required.

The following may be modified:

. Contact Information
. State

. Assigned Roles

. Proxy information

The assigned roles for a user reflect the roles available for the participant. For example, CL = Clearing
Participant, and CP = Cash Provider.

6. Click OK.
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Inactivating or Deleting a User
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Users that are no longer required may be inactivated or deleted. Deleted users cannot be reactivated
or reused.

To inactivate or delete a user:

1.

4.

Select Sub Participants>Sub Participants Users Sub Accounts>Explore. This displays the Sub
Participant Explorer screen.

Select User from the View pull-down menu.

Specify the required search criteria, and click Search.

To view all the active and inactive user states, ensure both Active and Inactive are selected for the

current state. If Inactive is not selected, only the active states aredisplayed.

[#35ub Participant Explorer - ACHD20IM

Search | Tres

U=er

| First

view:
Juser =1

User:
First name:
Last name:

Sub participant:
[acHozo

Role:
I = |

Prosey information:

Current state
¥ active W Inactive [ Delsted

s

ACHOZO10
ACHO2019
ACHOZOZE
ACHO2035
ACHOZOZ6
ACHOZO3T
ACHOZO049
ACHOZOG0
ACHO2063
ACHOZOGG
ACHO2067
ACHOZOT7S
ACHO2079
ACHOZOS0

ACHOZOS4
ACHO2086
ACHOZOSS
ACHOZO90
ACHO2093
ACHOZO94
ACHO2095
ACHOZO96
ACHO2095
ACHOZOAH
ACHO20BL

Inactivate or delete the user.

Inactivating a User

Charmz
Di
Michael
Michasl
Gilbert
Eldon
Jennife
Julie
Tim
John
Steven
Luke
WWAYHE
Michael
Pranit
Simon
Sally
spare
Chris
Tiina
Mary
Tiffany
Michasl
Ay
Brendal

To inactivate an active user, select the required user, right-click and select Properties. Select the state
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as Inactive and click OK.

E& Sub Account: TERRENCE =1 E3
G, acting for (F23: | ACHO20 =

[=] Eeneral

Sub account: TERREMCE

Sub account descripkion:

Sub account type: Halding

Collateral source: —

Sub account priority: Im

Sub account controller: ACHOZ0

Zonfirmation bey: I i

Bank. accounk: I

[=] Sub sccount Halder

Mame: |
Id: I
[=] Cash Record

Cash record: I

[=] State

Skate: IActive *I

Ackive
Noke: [nactive ), |

Ok I Cancel I

Deleting a User
In order to delete a user they must be in an inactive state.

To delete a user, right-click the selected user and select Delete.

Sub .&.ccount| Sub Accourrt| Sub .&.ccount| State | Cres
MIKE Collateral Active Inactive

» :
TERRENCE  Holding Active Properties

Show in Tree

Select Al

Copy

Sork By...

Column Settings. ..
Export ta file, ..
Print. ..

Click Yes to confirm the deletion of the user. A note can be added if required.

I . Doyou really want ko delete ROBERTS?

Moke: |
Yes [: | i[a] I
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Creating and Viewing Sub Accounts

Creating Sub Accounts
All participants must have at least one Holding type sub account.

With the exception of Associate participants, all participants can create multiple sub accounts within a
valid Sub Account type.

To create a sub account:

1. Select Sub Participants>Sub Participants User Sub Accounts>Create Sub Account.

This opens the Create Sub Account screen.

Bl Create Sub Account =]
E'E| Acting For (F9:  ACHOZD -
[=] General

Sub account:

_

Sub account descripkion:

Sub account bype: r j

Collakeral source: =

Sub account priority: I vI

Sub account controller: r

Canfirmation by I k

Bank account: I

[=] Sub Account Holder

Marne:

Id:

[=] Cash Record

Cash record: I

[=] State
Stake: IInactive ~ I
Moke:

o] 4 I Cancel

2. Enter the required sub account details.

The following fields are mandatory:
e Sub Account

e Sub Account Type

e Sub Account Controller

e State.

2020 ASX Limited ABN 98 008 624 691 Module — Administration Page 10 of 24



O

ASX

The following fields are not applicable and should be ignored:
e Confirmation By

e Bank Account.

For more information on field descriptions, see Appendix 2 — Sub Accounts Field Descriptions in
the Austraclear System user guide.

3. Click OK.

Once the required information has been entered, and click OK.

Viewing Sub Account Details
To view sub account details:

1. Select Sub Participants>Sub Participants Users Sub Accounts>Explore. This opens the Sub
Participant Explorer screen.

2. Select Sub Account from the View pull-down menu.

3 sub Participant Explorer - ACHDZ0IM

ISearch | Tree ‘ [

View:

Sub Participant j

Sub Participant
Liser

ACHOZ0

Parent sub participant:

3. Click Search.
This displays the participant sub account details.

To view the participant sub account details in a tree structure, right-click the required sub account
and select Show in Tree. This displays the participant’s sub account details in a tree structure.
Alternatively, click Tree next to Search.
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[#J5ub Participant Explorer - ACHOZ0IM

Search | I?

ACHDZ094
ACHOZO9S
ACHOZ096
ACHOZO97
ACHOZ095
ACHOZOAH
ACHOZO0BL
ACHOZOEM
ACHOZODE
ACHOZOEC
ACHOZO0DW
ACHOZOIM
ACHOZOKE
ACHOZO0MD
ACHOZO0MI
ACHOZOMR:
ACHOZONS
ACHOZOPR,
ACHOZOVZ
ACHOZOWR,
ACHOZOVL
ACHOZ100
ACHODATA,
ACHOOMY1
ACHOTECH
ACHOTEST
MIKE ROBERTS
PU_ACHOZ0_ACHG
MIKE
ROBERTS
TERREMCE [,

=l

Sub Ao
»

LI:

Selecting Properties displays the Sub Account screen for the selected user. Click OK to exit the

screen.
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Ef sub Account: TERRENCE M= E3
BL acting for (F9):  ACHD20 =

[=] General

Sub account: TERREMCE

Sub account description:

Sub account bype: Holding

Collateral source:

Sub account priority:

Sub account controller:  ACHOZ0

Confirmation by: I

Bank account: I

[=] Sub Account Holder

Mame:

Id:

[=] Cash Record

Cash record: I

[=] State

State: IActive i l

Mote:

oK |: I Cancel |

Setting up Standard Settlement Instructions

Registering Standard Settlement Instructions

Standard Settlement Instructions (SSls) allow participants to register and store default payment and
security instructions for each of their sub participants for different types of instruments, series and
currencies.

It is not mandatory to register SSls in the system. However, if no SSls exist, trades will not proceed to
settlement until a cash record and/or sub account is specified for that trade.

All users have the ability to register SSls provided they have been assigned at least one of the trade entry
related roles, e.g. CL DSS Trade.

The system is flexible in that it allows the registering of individual SSIs for each instrument type using
different sub accounts and/or cash records, provided there is more than one sub account and cash
record set up in the system. To nominate one sub account and cash record as the ‘default’ account for
all transactions, the selection of an instrument type can be omitted and the sub account and cash record
selected for the sub participant. This becomes the SSI the system defaults to every time a trade is
entered for any instrument type.

When trades are created in the system, the SSI field defaults to ‘Y indicating that the cash will settle via
the default cash record and sub account. If participants wish to select an alternate cash record and/or
sub account on a transaction by transaction basis, they must select ‘N’ in the SSI field. The pull-down
menu in the Cash Record and Sub Account fields may then be used to select from the list of available cash
records and sub accounts.

Note:

Associates have restricted access to the system and are only allowed to have one sub account
and can only settle with full participants.
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To register an SSI:

1. Select Sub Participants> Standard Settlement Instructions>View.

This displays the Standard Settlement Instructions screen.

[#] asx Austraclear [ACHD20IM] TEST SYSTEM

Sub Participants Users Sub Accounts
Cash Records

ExI50 Instance Cash Transfer Groups

iebtlement Instruckions
Create,..

2. Enter search criteria and click Search.

Proxies

{{}Standard Settlement Instructions - ACHD2095

] 9 [om ]

- Sub Participan| Trade Type | Currency | Sub Account | Cash Record | Description | State

Ready ’_ 4

3. Select the required Sub participant.
4. Right-click and select Properties.

This displays the Standard Settlement Instruction screen.

.

=] General

Sub Participant: _
Trade Type: lﬁ

Currency: A1I0

Sub Account:

Cash Record:

-

Descripkion:

[=] State

Skate: IActive hl l
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5. Enter the required details in the Standard Settlement Instruction screen.

SSls can be created for each instrument type, instrument class, series and currency, or registered
at sub participant level only. The value can be ‘“*’ which includes all values for the particular field.

For more information on naming conventions for creating SSls, see Appendix 3 — SSI Field
Descriptions in the Austraclear System user guide.

Acting For (F83: | ACHOE20 -
[=] General
Sub Participan: [oPTs20 ]
Trade Type: lﬁ
Currency: ALD
Sub Account: |HoUsE A
Cash Record: I A
Descripkion: CI06 000
082-030-64-
[=] State
State: @ A
Mate:
oK I Cancel |
6. Click OK.

Once OK has been clicked, the screen disappears, and the SSl is automatically created in the system.
For more information on how to view the created SSI, see Viewing SSis below.

Amending or Deleting an Existing SSI

Amending an Existing SSI
To amend an existing SSI:
1. Select Sub Participant>Standard Settlement Instructions>View.

File  W%iew | Sub Participants | Holdings Trades  Settlement  Stock Lending

Sub Participants Users Sub Accounts r

Default Acting Cash Records »
EXTG0 Instance Cash Transfer Groups »

Standard Settlement Instructions Wi [
Roles C

reate. ..

Proxies

2. Specify the search criteria, and click Search.
3. Select the required SSI.

4. Right-click and select Properties. This displays the Standard Settlement Instruction screen.
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5. Select either Active or Inactive from the State pull-down menu.

i standard Settlement Instruction M=] 3
EL) Actingfor (F9):  ACHO20 -

[=! General

Sub Participant: OPTS20

Trade Type: I LI

Currency: W‘

Sub Account: [HousE )

Cash Record: [123-123-123456| ]
Description:

[=] State

State: IA-:tive ¥ I

| oK I Cancel [

6. Amend any required details, and click OK.

Deleting an Existing SSI

To delete an existing SSI:

1. Select Sub Participant>Standard Settlement Instructions>View.
Specify the search criteria and click Search.

2
3. Select the required SSI.
4

Right-click and select Properties. This displays the Standard Settlement Instruction screen.
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5. Select Inactive from the State pull-down menu.

@ standard Settlement Instruction | _ | Of x| I

ficking For (FO);  ACHOZ0 -

1= General

Sub Participant: QOFTS20

Trade Type: I -l

Currency: AL

Sub Account: [HousE A
Cash Record: [123-123 123956 A
Description:

[=| State

Skake: m

Mote:

ok I Cancel

6. Click OK.
Wait until the SSI is inactive before moving to the following step.
7. Select the SSI, right-click and click Delete.

T9] standard Settlement Instructions - ACHO2095

Sub Participant: Trade Type: Currency:

JorTs20] ) | =l

State: [V Active [V Inactive | Deleted
| 5ub Participan| Trade Type | Currency | Sub Account

|«

Properties
Create...

Select Al

Copy

Sort By...

Column Settings. ..
Export ko File. ..

Print...
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Viewing SSI Versions
To view SSI| versions:

1. Select Sub Participants>Standard Settlement Instructions>View. This displays the Standard
Settlement Instructions screen.

2. Specify the search criteria and click Search.
Participant Details

Maintaining Participant Details

Participant contact details include contact names, addresses, email addresses and telephone and fax
numbers. These must be maintained by the Password Administrator.

Administrators are responsible for recording the Tax File Number (TFN) and Australian Company
Number (ACN), or Australian Business Number (ABN) details on the system for each of their sub
participants. For security purposes the TFN number is masked and appears as *#**#***

If the ABN or TFN is not recorded, withholding tax is deducted from the coupon interest payments at
the withholding tax rate. If the ABN is recorded in place of the TFN, then withholding tax will not be
deducted.

For the participant to claim an exemption, one of the following codes should be entered in the TFN
field:

[ 555 555 555 - This is not required to lodge a return. Refer to section 23(d) of the Income
Tax Assessment Act.

[ 666 666 666 — This is a claiming exemption. Refer to section 202(d) of the Income Tax
Assessment Act.

To maintain participant details and record the TFN, ACN/ARBN or ABN:

1. Select Sub Participants>Sub Participants Users Sub Accounts>Explore. This displays the Sub
Participant Explorer screen.

2. Select Sub Participant from the View pull-down menu.

3. Specify the search criteria and click Search. The participant details are displayed.
4. Select the sub participant, right-click and select Properties.
This displays the Sub Participant screen with the properties for the selected sub participant.

Sub participants contact information such as name, email address, address, TFN etc. can be
added in the Contact Information frame.

For more information on the fields, see Appendix 4 — Participant Field Descriptions in the
Austraclear System user guide.
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Hf 5ub Participant: ACHD20 [_ O] x]
B4 acting for (F):  ACHOEZO -
| General || Contact Information || Chargeable Fee Rule Types |
Sub participant: ACHOZO Sub participant name: IAustra(Iaar Limited Settlement instruction related: [
Parent sub participant: | ACHO Resident; 73 Holding relsted: r
Sub participant type: Borrower | Country: rAUSTRALIA vI Report related: ]
[[] Cash Provider ated: r
[ Clearing Sub Participant | Postal codde: rznnn SWIFT related:
[ Clearinghouse Or CCP City: SYDNEY HTH Lite related: r
[] Callateral Sub Participar = | -
——————————————— Provi tate: Sub account related:
External template ref.: [AcHOZD rovinee orstate NS
Address 1: IL |4 User related; r
=] Extarnal Identification s o
Address 2: |zn Bridge Strest Praxy related: r

Irveestor type:
ACHIARBN:

ABM:

learing bank BIC:
Limited account no. :
(=] Defaul

Default sub account:

Default cash records:

[Company -

Contact person:

Phone number:
94002060773
l— Fax number:

-

——

[ MIKE_SUPER_USER

E-mail:
TFH:

|=| State
State:
Suspended:

[=) Classification

T T—
=T

IA(tivE =

Mo

Make:

5. Click OK. This closes the Sub Participant screen.

Viewing Participant Details

To view participant details:

1.

A W

Select Sub Participant>Sub Participants Users Sub Accounts>Explore.

Ok | Cancel |

Select Sub Participant from the View pull-down menu.

Specify the search criteria.

Click Search.

This displays the participant’s details.

[#3/sub Participant Explorer - ACHD2095

ISsar:h | Tree

Wiew:

ISuh Participant

Sub participant:

Kl

|acHoz0

Parent sub participant:

y

Sub participant type:

Issuer representative:

Ll

Issued series:

lactive

Create..,
Move. ..
Delete

Suspend
Resume

Show in Tree

Select All

Copy

Sart by, ..

Column Settings. ..
Export o file...
Print...

Inwestor bype:

=

Suspended:

:[v

Current state
’]7 active [ Inactive | Deleted

e | Suspended | Parent SubP | Investor Type

"

] 0

Company

1SI=] B3

|1 mattching record(s)

¥

ASX

To see in a tree structure, select the required sub participant, right-click and select Show in Tree.

Alternatively, select the Tree tab. This displays the sub participant’s details in a tree structure.
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[ sub Participant Explorer - ACHO20IM

Search | I Tree | Sub Partic:ipa| State | Suspence
e =P
35 3805 Create... k
35 AAPC Move, .,
35 ARPL Delete
[ 3% ABBF
3} ABCL Suspend
35 ABCR Resurne
§: ig:—i Show in Tree
35 ABML Seleck Al
- 3 ABNZ G
3§ ABNA Sork by,
3§ ABIY Calumn Settings. ..
- 3% ABSE )
i Export ko file. ..
- g3 AcCu Print
[ 3% ACEL
- 3% ACEZ
- 3% ACEN

ACHO
- 3% ACHOZ0
ACHO2001
& PU_ACHO_ACHOZ0
[ 32 ACLR

5. Select the required participant.
6. Right-click and select Properties.

This displays the sub participant’s details in the Sub Participant screen.

Authorisations (Administration Functions Only)

Authorising and Rejecting Actions Pending Authorisation
Authorisation is available on the following administration actions:
e Create and Modify Sub Accounts
e Create and Modify User
¢ Modify Sub Participant
e Create and Modify Series

e Create Series Delegated.

A user cannot authorise an administration action themselves. An alternate user must authorise
those actions.

To authorise or reject actions pending authorisations:

1. Select Administration>Authorisations>View Actions Pending Authorisation. This displays the
Actions Pending Authorisation screen.

:‘}‘Actions Pending Authorisation - ACHDZ0IM

Sub participant: IACHOZD
| Operation | Time: stamp | Lser Mote Text |

Affected Ohje| Object Type | Action Type | Sub Participa
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2. Click Search.
3. Select the required action.

4. Right-click and select Authorise Action or Reject Action.

[ Actions Pending Authorisation - ACHO20IM [ _ (O] =]
Sub participant: IACH020

Operstion | Time: stamp | L=zer | Mote Text | j
Create Series  10f12/2014 . ACHOR2004 RS0772 seri...
» 1120 e '
Madify 551 21 Authorise Action ;l
bmalAk s e 14

Affected Ohje| ol Select Al ! Sub Participa

b AMZE10121... Serie Capy MZHOZ0

Sork By...
Column Settinas. ..

5. Selecting Authorise Action enables the selected action to be authorised by clicking Yes.

I Authorise Action Modify 5T

‘f‘es[}JlTl

6. Selecting Reject Action enables the selected action to be rejected by clicking Yes.

I Reject Action Modfy 551

Yes I\! Mo I
L

For more information on authorisation fields, see Appendix 5 — Authorisations Field Descriptions in
the Austraclear System user guide.
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Viewing Notes (For Audit Purposes)

O

ASX

When Administrators perform actions such as ‘Creating a User’, ‘Modifying a User’ or ‘Modifying
Participant details’, a ‘note’ is automatically created in the system. This note includes details of the

action performed, the user who performed it and the time it was performed.

If an existing user is modified or participant details are updated, it is possible to view the note both

before and after a change was made.

The Note screen is archived in the system for 90 days, therefore allowing participants to keep a
record of their Administrator’s activity for audit purposes.

To view notes created by the system for administration purposes:

A

Select View>Notes. This opens the Notes screen.

Specify the required search criteria and click Search. A list of all notes is displayed.

Select the required note.

Right-click and select Properties.

This displays the Note screen with details of the action.

[43 Notes - ACHDZOIM

Sub participant: User: Cperatior
| ) | ) |

| Sub Part\cipanti User | Dperati
ACHOZOYZ Adrinister Auk
] Properties k
B Select Al 25

Copy
Sork By...

Colurnn Settings...
Export to File. ..
Print...

Click View Before Change or View After Change to display note details.

Clicking View Before Change displays the details before the change was made, and clicking View
After Change displays the changes that were made. The two screens can then be viewed for any

changes.
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EE Note: 1849584 =] B3
o

[=] General

MNoke id: 1549554

Taoke:

Operation: Change Business Date
Timestamp: 25/11/2014 12:00 AM
[=] User

User: ERIEOSCHEDULER.
Sub participant: CSDE

Warkstation id: 172,220,197 .64

(=] Modification
Cbject:

Object tyvpe; Business Date

View Before Change | Yiew After Change I

Note, depending on what item is selected in the Notes screen determines the screens displayed.

E Change Business Date =] 3 B Change Business Date | [O] =]
&) i)

Current business date:  24/11/2014 Current business date:
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Disclaimer

This document provides general information only and may be subject to change at any time without notice. ASX Limited (ABN 98 008 624
691) and its related bodies corporate (“ASX”) makes no representation or warranty with respect to the accuracy, reliability or completeness
of this information. To the extent permitted by law, ASX and its employees, officers and contractors shall not be liable for any loss or damage
arising in any way, including by way of negligence, from or in connection with any information provided or omitted, or from anyone acting
or refraining to act in reliance on this information. The information in this document is not a substitute for any relevant operating rules, and
in the event of any inconsistency between this document and the operating rules, the operating rules prevail to the extent of the
inconsistency.

ASX Trade Marks
The trade marks listed below are trademarks of ASX. Where a mark is indicated as registered it is registered in Australia and may also be

registered in other countries. Nothing contained in this document should be construed as being any licence or right to use of any trade mark
contained within the document.

Austraclear®, ASX®
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